WALTER SISULU UNIVERSITY
MTHATHA CAMPUS, NELSON MANDELA DRIVE SITE

FACULTY OF HEALTH SCIENCES

Applications are hereby invited for the following position (s)

RTC

RESOURCE CENTRE MANAGER

Qualifications:

· Appropriate tertiary qualification in Library and Information Sciences

Experience: 

· 3 years experience managing training resources

· Experience working in HIV/AIDS environment

Key performance areas

· Manage and develop the resource centre with adequate satellite resource warehousing

· Ensure acquisition, replication and adequate supply and proper management of the relevant Learning and training manuals and materials including relevant current National guidelines

· Ensure acquisition of relevant access to learning materials and other resources through connectivity and  material search requests and distribution

· Supply, manage and  maintain ECRTC-IT resources and Training equipment including Computers, Laptops and  projectors for staff through maintaining a Central ECRTC database  and a system of leasing /renting equipment linked to specific funding grant
· Acquisition of adequate supply and  manage the RTC central Depot to supply of office supplies and consumable to different sites

· Reports to Program Manager 
Skills/ Competencies

· Communication skills: verbal and written

· Administrative skills 
· Computer skills
Closing Date for applications: 28 October 2011
Applications, together with comprehensive curriculum vitae with certified certificates, Identity document, should be submitted by post, fax or email to: HR Department, P/Bag X1, Mthatha, 5099.

Tel: 047 502 2033 Fax: 047 502 2731, Email: recruit@wsu.ac.za
NB “The WSU reserves the right not to make an appointment”

“Applicants who have not been informed about the outcome of their applications within two months from the closing date may regard their applications as having been unsuccessful.”  
Issued:  2011
[image: image1.emf]









[image: image2.jpg]Walter Sisulu University





